March 24, 2000
DFAS- HQ FMP

MEMORANDUM FOR DEPUTY ASS| STANT SECRETARY OF THE ARMY
( FI NANCI AL OPERATI ONS)

DI RECTOR, OFFI CE OF FI NANCI AL OPERATI ONS, ASSI STANT
SECRETARY OF THE NAVY (FI NANCI AL MANAGEMENT AND
COVPTROLLER)

DEPUTY ASSI STANT SECRETARY OF THE Al R FORCE
( FI NANCI AL OPERATI ONS)

COVPTROLLERS, DEFENSE AGENCI ES

ASSOCI ATE DI RECTOR, EXECUTI VE OFFI CE OF THE
PRES| DENT, HUMAN RESOURCES MANAGEMENT DI VI SI ON

COVPTROLLER, NATI ONAL SECURI TY AGENCY

COVPTROLLER, DEPARTMENT OF DEFENSE EDUCATI ON
ACTI VI TY

COVPTROLLER, NATI ONAL GUARD BUREAU

DI RECTOR, ClI VI | LI AN PERSONNEL MANAGEMENT SERVI CE

SUBJECT: Paynment of Individual Enployee O ains for Federal
Enpl oyees Group Life Insurance for Part Tinme Cvilian
Enpl oyees

In our menorandum of February 9, 1999, attachnent 1, we notified
you of certain underpaynents involving the cal cul ati on of Federal
Enpl oyees Group Life Insurance (FEGLI) for part tinme civilian
enpl oyees. W stated that instructions would be issued regarding
clainms processing for those periods of tinme which were not
automatically generated by the Defense Cvilian Pay System (DCPS).
Thi s menorandum forwards those instructions.

The DCPS has been nodified effective Novenber 7, 1999, to
wi t hhol d FEG.I deductions by using the part time schedul ed tour of
duty hours instead of the actual hours of work. Attachment 2

provi des the guidance for preparing FEGQIl clains, which will be
posted on the DFAS and CPMS web sites at http://dfas4dod.dfas. m| and
www. cpns. osd. m | respectively. Caimperiods will cover pay periods

in which part tine enpl oyees worked hours other than their schedul ed
tour of duty. A claimformis provided at attachnment 3.

You are requested to give this information the w dest possible
di ssem nation. M/ point of contact regarding this subject is M.
Cheree Enory. She may be reached at DSN 327-5022 or (703) 607-5022.

/ s/
Gegory P. Bitz
Director for Finance

Att achment s:
As st ated



February 9, 1999

DFAS- HQY FIVP

MEMORANDUM FOR DEPUTY ASSI STANT SECRETARY OF THE ARMY
( FI NANCI AL OPERATI ONS)

DI RECTOR, OFFI CE OF FI NANCI AL OPERATI ONS,
ASSI STANT SECRETARY OF THE NAVY ( FI NANCI AL
MANAGEMENT AND COVPTROLLER)

DEPUTY ASSI STANT SECRETARY OF THE Al R FORCE
( FI NANCI AL OPERATI ONS)

COWTROLLERS, DEFENSE AGENCI ES

ASSOCI ATE DI RECTOR, EXECUTI VE OFFI CE OF THE
PRESI DENT, HUMAN RESOURCES MANAGEMENT
DI VI SI ON

SUBJECT: Federal Enployees Goup Life Insurance (FEG.I) for
Part Time Civilian Enpl oyees

We recently were requested to review current FEGLI
cal cul ati ons perfornmed by the Defense Civilian Pay System
(DCPS). As a result, we have discovered that the cal cul ation
used by the DCPS for the conputation of FEG.I deductions for
part tinme enployees is in error. The FEG.I deductions for
part tinme enpl oyees should be based on the enpl oyees’
schedul ed tour of duty. However, when DCPS was originally
devel oped, the conputation was based on an O fice of Personnel
Managenment (OPM proposed rul e published in the Federal
Regi ster on Cct ober 14, 1988, that stated deductions
shoul d be conputed on actual hours of work. OPM subsequently
wi t hdrew t he proposed rule on October 24, 1991, but the system
design was not nodified. Therefore, part-time enployees
havi ng FEGLI coverage whose hours worked were greater than
their tour of duty have had their contributions over-wthheld,
and are due a refund.

We have devel oped a system change request to correct the
cal cul ation in DCPS, and anticipate the nodification will be
put in place during the April 1999, timeframe. As part of the
system change request, we intend to have DCPS generate an
automatic refund to active enpl oyees for the period of tine

online in DCPS. Individual claim nmay be filed for periods
before that tinmeframe. We are devel oping a clainms package
simlar to the Armtage, et al. v. United States. 1In that

case, individual claims were filed in order to receive paynent



for the Sunday prem um back pay in settlenent of the Armtage
case. The Statute of Limtations, under 31 U. S.C. Section
3702 limts the recovery of clainms to six years. We w ||
provi de additional information regarding theprocedures for
filing claims as soon as it is available. In the interim we
woul d ask that you notify your Human Resources counterpart,
and request that they advise part-tinme enployees having FEGI
of this situation. W have cal cul ated several exanples
(attached) of FEGLI coverage where the hours worked are beyond
the tour of duty of 40. These are provided as an exanpl e of
refunds that m ght be made based on clains received.

My point of contact for questions regarding this
menorandum is Ms. Cheree Enory. She can be reached at DSN
327-5022 or (703) 607-5022.

/ s/
Gregory P. Bitz
Director for Finance

cc: Charl eston OPLOC
Pensacol a OPLOC
DFAS- DE/ FN



FEGLI COVERAGE

Based on Salary GS 7/Step 05
Annual Salary 39075

Scheduled Hours 40 hours per pay
period. Age: 40-44 range

ONE PAY PERIOD COMPUTATION:

PART TI ME FEGLI

COVPUTATI ONS

BASI C

OPTION B

»26 PAY PERIOD COMPUTATION:
BAS|I C

OPTION B

SCHEDULED| HOURS DI FF HOURS Dl FF HOURS Dl FF HOURS DI FF
HOURS: 40| WORKED: PER PAY | WORKED: PER PAY| WORKED: PER PAY| WORKED: PER PAY
HOURS 50 HOURS PERI OD |60 HOURS PERI OD |70 HOURS PERI OD |80 HOURS PERI CD
3.63 4.46 0.83 5.28 1.65 6.11 2.48 6.93 3.30
7.00 8.75 1.75 10.50 3.50 12.25 5.25 14.00 7.00
94.38 115.96 21.58 137.28 42.90 158.86 64.48 180.18 85.80
182.00 227.50 45.50 273.00 91.00 318.50 136.50 364.00 182.00

** Based on the assumption the hours worked are the same for the entire year.
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GUI DANCE FOR FEDERAL EMPLOYEE' S GROUP
LI FE | NSURANCE (FEGLI) CLAI MS

The following is provided as a guide to prepare clai mpackages
for the retroactive paynent of FEG.lI due to an incorrect calculation
when a part tinme enpl oyee works hours different fromtheir norna
tour of duty.

Enpl oyee Notification

Each enpl oyee nmust submit a claimin order to receive paynent.
If clainms are submtted without the docunentation stated in this
attachment, the payroll office will return them It is not necessary
for civilian payroll offices to provide individual notification to
enpl oyees.

Enpl oyees Covered

Enpl oyees covered are those enpl oyees occupying part-tine
positions, paid fromappropriated funds through the Defense Cvilian
Pay System (DCPS) that worked hours different fromtheir normal tour
of duty.

The retroactive entitlenent applies to current, transferred, and
separ at ed enpl oyees. Separated enpl oyees may contact their forner
enpl oying activity's personnel office or their fornmer Customer
Service Representative (CSR) for information regarding the
preparation of a claim

Cl ai m For ns

A copy of the claimformis attached. Each payroll office is
responsi ble for distributing a copy of this guidance and one conpl ete
set of the claimformto each Custoner Service Representative (CSR)
serviced by the payroll office. Enploying activities nmay obtain
copies fromthe nearest CSR The Defense Civilian Personnel
Managenent Service (CPM5) will also nmake packages avail able to Human
Resources O fices via a web posting.

Enpl oyees should conplete the claimformand submit it with all
supporting docunentation to their servicing civilian payroll office.
The DFAS payroll office will manually cal culate the retroactive
di fferences in FEGI wi thhol di ngs.

Attachment 2



Supporting Docunentation

Supporting docunentation nmust be provided for each pay period
that the entitlenment exists. Enployees nay provide copies of their
Leave and Earnings Statenents (LES), or if not available, copies of
Time and Attendance (T&A) records nai ntai ned by supervisors and/ or
ti mekeepers, and Standard Form 50s to support the claim

Cl ai m Peri od Covered

Based on the Statute of Limtations, a claimnmay be filed for a
period of up to six years. The paynent consideration period will end
the date the claimis filed and be for a period of 6 years prior to
that date. Effective Novenber 7, 1999, DCPS automatically
recal cul ated those pay periods naintained online. The claimperiod
will cover retroactive periods prior to that date.

Cat egory Cl ai m Peri od
Educat ors Enpl oyed by DoDEA 2-28-98 and prior
Over seas Enpl oyees Recei vi ng

Living Quarters Al owance (LQA) 6- 06-98 and prior
Al'l O her Enployees 10- 24-98 and pri or

Cal cul ati ons and Deducti ons

Claims will be calculated by conparing the FEGI anounts
wi t hhel d, which is derived by using the actual part tinme hours
wor ked, to amounts cal cul ated based on the schedul ed part time hours
set in the tour of duty. Basic life insurance and Option B -
Additional life insurance will be affected by the cal cul ati ons.
Taxabl e i ncone and taxes will not be affected.

Appropri ati ons

Since the over or under-w thhol di ngs have been forwarded to the
O fice Personnel Managenent (OPM, funds to satisfy individual
enpl oyee clains will be obtained fromthe OPMrecei pt account.
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Conti nuation of: Claimfor

Enpl oyee Nane

Overwi t hhel d FEGLI

Deducti ons

Soci al

Security Nunber

Date of Birth

PAY PERI OD ENDI NG
DATE

ANNUAL SALARY

FEGLI

CODE

ACTUAL HRS OF TOUR OF DUTY HRS

V\ORK

Enpl oyee Si gnature
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